
To get started, Select the Journeyman Tab



Now select the CE Class 
Schedule 

Informational note 1: if your class is full 
the CE class waiting list link is one of 

the two ways to get on a waiting list for 
the course you are interested in.

Informational note 2: if you enrolled in a 
class but can no longer make it

You can select CE Class Cancel to let 
us know, and if its more than

7 days before it starts, you will get 
your deposit back



Please login first



If you have taken a CE 
class before, please select 
Reset Password follow the 

instructions on the 
website.Then, skip ahead 
in the instructions until you 
see the main account page

If this is your first time 
taking a class with us, 
please select create 

account

Informational Note 3: This 
is for new applicants for 

the apprenticeship, please 
disregard



Complete the information 
you will know if you 

completed the reCAPTCHA 
if there is a check in the box

Informational Note 3: This 
is for new applicants for 

the apprenticeship, please 
disregard

Once information is 
completed correctly, please 

click continue



Informational Note 3: This 
is for new applicants for 

the apprenticeship, please 
disregard

You will need to check your 
email and click the link to 

continue



Select this link to continue



Select Next to continue

Informational Note 3: This 
is for new applicants for 

the apprenticeship, please 
disregard



Informational Note 4: 
Please make sure this box 

is selected so we can 
communicate important 

information to you
Please fill out all applicable 

fields. Make sure all 
information is correct and 

the most current

Once information is 
completed correctly, please 

click continue



The staff will go through all 
requests every monday, 

please do not call unless it 
has been at least 5 

business days



Once you receive your 
email click this link to 

continue



Select Class 
Schdule to sign up 

for courses

Informational Note 5: This is 
your main account page, 

please verify all information 
is correct, make any 

changes if necessary and 
select Save Changes

Informational Note 6: Make 
sure this is selected so we 

can contact you when 
needed



Informational Note 8: If your 
class is full or you need to 
cancel a course, you can 

also find the form by 
selecting the link

Click view of the course you  
are interested in



If you wish to enroll in the course 
first select the cart. Once you 

have selected all the courses you 
are interested in, select proceed 

to check out

Informational Note 9: This 
pop down menu will show 

you the details of the 
course, and the schedule



Select to continue



Review all information, if you wish 
to enroll in course and give 

deposit, click proceed to continue



Fill out card information, once all 
information is entered correctly, 
you will be able to select the pay 

button



This is your receipt, save it for 
your records. You should also 

receive a email with this receipt 
automatically



If you wish to view receipt you, 
you can find it here 

Informational Note 10: If you want 
to see your schedule select CEU 

Training


